
At Payroll you will need 2 forms of ID. Driver’s License/Non-driver’s license, Social Security Card, Birth Certificate, Passport, Military ID…





Call Payroll if you have any questions:   x 2040





WELCOME TO THE 











Your shifts are:





Mondays�
Tuesdays�
Wednesdays�
Thursdays�
  Fridays�
Saturdays�
Sundays�
�
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YOU SIGNED UP FOR THIS TRAINING SESSION:





  	Tuesday, August 25th 			Wednesday, August 26th			Thursday, August 27th 


6-8:30pm			                6-8:30pm				1-3:30pm


	





	









































Also, before your Training Session make sure you:





READ and FILL OUT the attached forms.  Post the Library Schedule in your Room!


BRING ALL FORMS WITH YOU EXCEPT:


THE 3-Part WORK AUTHORIZATION FORM (That needs to go to Payroll). 


AND THE LIBRARY SCHEDULE you posted in your Room.





Bring a smile!  We’ll be taking your picture!





Last minute trouble arises between Job Fair and your training session/job shift? 


Contact Chris Sisak (389-2184 or x2184) or Lynne Marus (389-2185) ASAP!!!


Thanks!!! And welcome!


- Christine Sisak


										 Director of RILS Services	


DIRECTIONS TO ILL/Serials and your training session on back


		





Before coming to work!!!





		GO TO THE Payroll Office (basement of Smyth Hall S-40)			


Drop off the Work Authorization Form (3-part form)


Fill out their Forms!!!





**Without your paperwork in you cannot start work **





			

















GO!  Monday Morning!  First Thing!!!








INTERLIBRARY LOAN/SERIALS DEPARTMENT








